Google Workspace @
Guia deiniciorapido. Panel de control Claro Cloud




Panel de Control Claro Cloud
Manual Instructivo

* Desde Claro Cloud recibiras un correo electréonico con un usuario y te pedira que generes una contrasena para ingresar al Panel de Claro Cloud
(https://cp.cloud.claro.com.ar)

* Unavezingresadas las credenciales, estaras situado en este apartado, donde se detalla un resumen de tus productos / servicios

* Desde laseccion Tienda, podras cotizar en linea y tener activo en minutos cualquiera de nuestros productos
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» Para poder utilizar una licencia que hayas comprado en la tienda, deberas hacer clic iniciar sesion

INFORMACIGN DEL EQUIPO ADMINISTRACION
Dominio primario Tipo de cuenta
qatest-ar0905.corm GOOGLE WORKSPACE BUSINESS STARTER
Cuenta de administrador Licencias
admin@gatest-ar0905.com 1 of 3 Licencias Utilizadas
fo— )
INICIAR SESION

MOSTRAR CONTRASENA INICIAL

ADMINISTRAR 550 COMPORTAMIENTO +

« Copiarla Cuenta de administradory seleccionar Mostrar Contrasena inicial

Mostrar contrasena

Contrasefia de Google Dashboard.

Se ha establecido una contrasefia inicial para su equipo después de que se cred su orden inicial
Esta prirmera contrasefia debe cambiarse por razones de seguridad la primera vez que acceda al
servicio y no se sincronizard con nuestros sistemas. Para acceder al servicio requerird el correo
electrénico de su cuenta de administrador y la contrasefia:
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SUSCRIPCION O activa
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2202.20 ARS
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Renovacidn automética
@ Activado
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* Serecomienda abrir una nueva ventana en su navegador como incognito.
* Ingresar con los datos de Cuenta Administrador y Contrasena Inicial

accounts.google.com

i uccion @ LaboraterioPA & Tienda Cloud - Clar.. 04 Outlook Web App Microsoft Office 03... Tienda Cloud Labor... JIRA - Atlassian acc..

Google
Iniciar sesiéon

Ir a la consola de administracién
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* Elcliente debera aceptar los Térmicas y Condiciones

Google

Welcome to your new account

Welcome to your new account: admin@aqatest-arl905.com. Your account is compatible with many
Google services, but your qatest-ar0905.com administrator decides which services you may access
using your account. For tips about using your new account, visit the Google Help Center.

Google Workspace

Google Workspace Terms of Service

Last modified: December 21, 2020

If vou signed an offline variant of this Agreement for use of the Google Workspace
services under the same Google Workspace Account, the terms below do notapplyto  ~

When you use Google services, your domain administrator will have access to your admin@qatest-
ar0905.com account information, including any data you store with this account in Google services. You
can learn more here, or by consulting your organization's privacy policy, if one exists. You can choose to
maintain a separate account for your personal use of any Google services, including email. If you have
multiple Google accounts, you can manage which account you use with Google services and switch
between them whenever you choose. Your username and profile picture can help you ensure that you're
using the intended account

If your organization provides you access to the Google Workspace core services, your use of those
services is governed by your organization's Google Workspace agreement. Any other Google services
your administrator enables ("Additional Services”) are available to you under the Google Terms of
Service and the Google Privacy Policy. Certain Additional Services may also have service-specific
terms. Your use of any services your administrator allows you to access constitutes acceptance of

. .
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* Luegode esteinicio el usuario debera generar su nuevo usuario y contrasena
* Elusuario debera tipear el password en ambos campos

Google

Change password for
admin@qatest-ar0905.com

Learn more about choosing a smart password

@

Create a new, strong password that you
don't use for other websites.

Create password

Confirm password

Change password
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* Luegode esto el cliente yaaccedera a su consola Google de administracion
» Seleccionar Verify Domain (verificar dominio)

@ Odin Produccion @ Laboratorio PA

= Google Admin

Q, searc

&= Tienda Cloud - Clar...

04 Outlock Web App

for users, groups or settings

Microsoft Office 03...

Tienda Cloud Labor...

JIRA - Atlassian acc..

oo ClaroBox

Kahoot!

B Otros marcadores | [iE] Lista de lec

® 0

Admin Console

Protect your identity: you must confirm that you own gatest-ard905.com

Dashboard

See relevant insights
about your organization

~r

Reports

Monitor usage across
your organization

Users
Add or manage users

=

Billing
Manage subscriptions
and billing

\

Groups

Create groups and
mailing lists

W

Account settings

Update information
about your company

|

I-[=

Organizational units

Add, remove, rename,
mave or search for an
organizational unit

Admin reles

Manage administrative
roles

8|

Buildings and
resources

Manage and monitor
buildings, rooms and
resources

n
Domains
Manage your domains

Ld

Devices

Secure corporate data
on devices

Data migration
Manage migration

r.

Apps
Manage apps and their
settings

@

Support

Talk to our support
team

VERIFY DOMAIN

>

Security

Configure security
settings

Enable advanced maobile
management

Protect Google Workspace data witl
strong device controls

LEARN MORE SKIP

Tools

Admin Console setup

Google Meet video calling setup
Google Workspace Marketplace
Google Workspace Status Dashboard
Data Export

Transfer tool for unmanaged users

Cancel Google Workspace
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* Luego aceptar Términos de Servicios y Condiciones de Google LLC

' - '

start using Google Workspace Business Starter, you need to accept the following Terms of

service.,

Google Workspace

Google Workspace Terms of Service

Last modified: December 21, 2020

If vou signed an offline variant of this Agreement for use of the Google Workspace services under the same
Google Workspace Account. the terms below do not apply to you and your offline terms govern your use of

A PR S T

Google Workspace

Supplemental Terms and Conditions For Google
Workspace Free Trial

These Supplemental Terms and Conditions for Google Workspace Free Trial (*Free Trial Terms and
Conditions”) are an addendum to the Google Workspace Agreement, and apply to Customer's participation in
the Google Workspace Free Trial (“Free Trial"). Capitalized terms not defined in the Free Trial Terms and
Conditions will have the meanings given to them in the Google Workspace Agreement.

Ao
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Seleccionar Next

Clic en: Verify

Seleccione: Continue

‘Wekcome 1o the Aufimin Console

Welcome, let's set up Google Workspace

In just a few steps, you'll be set with Gmail and other apps

Verify gatest-ar0905.com
Show that you own this domain name - 5 min VERIFY

Verification wait time may be up te 60 minutes

Create new users

Add new users for your team - 5 min

Activate Gmail for gatest-ar0905.com

Route your emails to Gmail inboxes - 5 min
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El cliente debera configurar su DNS (A contintan se detalla un ejemplo de un cliente configurando DNS)

Nota: Si el cliente adquirio su dominio en Claro Cloud la gestion del mismo es automatica. De hecho si necesita un dominio
nuevo, se recomienda adquirirlo primero en Claro Cloud y luego seleccionar como dominio durante el proceso de compra.

Ejemplo para agregar el registro TXT en los DNS.

Crear nuevo dominio
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Especificar el nombre

] sdfdfdadfds
)sdfffdfd-1 New DNS Domain X

] sdsfdadadardsfs P ] )
jseﬁm ype the new 3in name:

Tlsere232546436 | prusbaDNs| |
Tsiifd7efds

T sues3sjjkkfr
:Issdf??eremere\tmw E L
) ssclfe343433

Thtestn
:]testE
:]tsoftvcasr.ﬂ
jtsoft-casﬂ 1

Agregar el registro txt

MNewr Hogt (8 or 2AA4),.
Mew Alias (CNAME)...

Mew Mail Exchanger (MX)..,
Mew Damain...

MNew Delegation...

Other New Records..,

Refresh

Wiew

Amange lcons
Ling up lcons

Help
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Especificar el tipo (txt)

Resource Record Type
Select a resource record type:
Route Through (RT)
Service Location (SRY)

e (S1G)

well Known Services (WKS)
25

Description:

Text (TXT) record. Holds a string of characters that serves as
desari be assod a specic DNS domai

The semantics of the actual descriptive text used as data with this

record type depends on the DNS domain where these records are
located. (RFC 1035)

e

Agregar la cadena de caracteres proporcionada por Google

New Re
Tewt (TXT)

Record nare fuses pasent domain fleh blark}:
[mleﬂ

Fully qualfied domain name (FODN}

[ L

Test:

google-ste-vericatiore_H-GKAigsMEHy-0E B_driwWW -buas<Goe5Snl
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Se recomienda validar que el registro se anadio correctamente por ej con digwebinterface.

a [l mitpe  dipuetstwviace.com horamec=gaeg * B C | 8] Dig weh intedace - online & X ||
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» Sielcliente necesita mas licencias debera ir a: Administrar licencias y realizar la compra de licencias adicionales.

Comprar mas licencias. Nota: sincronizaciones con

ADMINISTRACION
Google Console cada 3hs.

Tipo de cuenta
GOOGLE WORKSPACE BUSIMESS STARTER

Licencias Li:er\r_‘i.?{s] usad:aisj Dis.[_;.oqiue
1 of 3 Licencias Utilizadas 1 of 3 Licencia(s) Asignadas 2 Licenzes
o— —

Cantidad de licencias
adicionales

COMPORTAMIENTO & . .
Y +

Administrar licencias

Administrar Usuarios

Verificar estado CAMCELAR DE ACUERDO
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Comprar mas licencias. Nota: sincronizaciones con

Google Console cada 3hs.

Licencials) usada(s) Disponible
1 of 3 Licencia(s) Asignadas 2 Licenzes
[S—— ]

Cantidad de licencias
adicionales

= d
CANCELAR DE ACUERDOD
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